By-laws for the Association for
Computer Professionals in Education

Last updated March 3, 2026

Article I: Name

The name of this organization shall be “The Association for Computer Professionals in
Education” (ACPE) herein referred to as the “Association”.

Article Il: Purpose

The purpose of this organization shall be:

e To provide an association for technology professionals from educational
institutions in the Pacific Northwest at all levels;

e To provide professional development opportunities to allow members to improve
and widen expertise in their fields;

e To provide opportunities for the development and promotion of leadership skills
among members;

e To provide for the sharing and exchange of ideas, techniques, materials and
procedures for use in modern information systems in education;

e To promote general recognition of the vital role played by computer and
information professionals in educational institutions and the high level of
competence required for this role;

e To promote and encourage appropriate use of information technology and
adherence to technical standards for the improvement of education.

Article lll: Membership

Section 1: Voting and Active Members

e Voting members are defined as those individuals employed by a K-20 education
institution in the states of Oregon or Washington that attended the immediately
preceding annual business meeting during the Annual Conference. Voting
members have full rights and privileges of membership, including the right to
attend all meetings of the Association, to participate in its affairs, and to vote.

e Active members are defined as those individuals employed by a K-20 education
institution in the states of Oregon or Washington and:

o Attended the Annual Conference in the past; or,
o Registered for the ACPE Community.



Section 2: Membership Year

The membership year shall extend from the first day of the Annual Conference to the
day preceding the start of the following Annual Conference.

Article IV: Officers

Section 1: Composition

The officers of the Association shall be the President, President-Elect, Past-President,
Treasurer, and Secretary.

Section 2: Terms of Office

e The President-Elect, President, and Past-President each serve one-year terms in
succession.

e The Treasurer and Secretary each serve three-year terms.

e The term of office for newly elected officers shall begin at the conclusion of the
Annual Conference.

Section 3: Election

Officers of the Board, with the exception of the President and Past-President, shall be
nominated by the Nominating Committee and elected by the voting membership.

Section 4: Vacancies

A vacancy in any office, other than the President, because of death, resignation,
removal, retirement, disqualification, or otherwise may be filled by the Board of Directors
for the unexpired portion of the term. The appointment shall be made by a majority vote
of the remaining directors at any regular or special meeting of the Board. If the
Presidency should become vacant, the Past-President shall assume the duties of the
President for the unexpired term. If the Past-President is unable to fulfill the duties, the
President-Elect shall assume the duties of the President and remain in office until the
end of the term in which they would have held the Presidency.

Section 5: Chairman of the Board
The President shall be the Chairman of the Board of Directors.

Article V: Board of Directors

Section 1: Composition

There shall be a Board of Directors consisting of the President, President-Elect,
Past-President, Treasurer, Secretary, and a minimum of six (6) and not more than eight
(8) directors, totaling 11 to 13 board members.



Directors must be active members and employed by an educational institution. In the
event that a director leaves qualifying employment during their term of office, they may
complete the term of office and shall not be eligible for re-election.

Six director positions shall be filled from specific states. Up to two additional
director-at-large positions may be filled at the discretion and approval of the Board.
Elections will be held in three-year cycles as follows:

e Year One: Position 1 (Oregon), Position 2 (Washington), one optional
director-at-large

e Year Two: Position 3 (Oregon), Position 4 (Washington)

e Year Three: Position 5 (Oregon), Position 6 (Washington), one optional
director-at-large

Section 2: Terms of Office

Directors shall serve three-year terms beginning at the conclusion of the Annual
Conference.

Section 3: Authority

The Board shall be the legislative and policy-determining body for the Association. It
shall have the power to approve the budget, and to direct and review the general affairs
of the Association within the limits set forth in these by-laws.

Section 4: Meetings

The Board shall hold regular business meetings. The annual business meeting will be
held during the Annual Conference

Section 5: Quorum and Voting

A majority of board members constitutes a quorum. Unless otherwise stated, board
decisions require a majority vote of those present.

Section 6: Action by Written or Electronic Consent

Any action to be taken by the Board at a meeting may be taken without such meeting by
the written consent of a majority of the Board. The written or electronic consent must be
filed with the Secretary of the Board. The consent has the same effect as a vote of the
Board for all purposes.

Section 7: Resignation and Removal

A director may resign their position at any time with written notice to the President. Any
director may be removed, with or without cause, by a two-thirds vote of the directors then
in office at a special meeting called for the purpose of removing the director, provided
that written notice of the proposed removal is delivered at least fourteen (14) days in
advance of the meeting. The director subject to removal shall be given an opportunity to
be heard prior to the vote.



Section 8: Vacancies

A vacancy in any director position because of death, resignation, removal, retirement,
disqualification, or otherwise may be filled by the Board of Directors for the unexpired
portion of the term. The appointment shall be made by a majority vote of the remaining
directors at any regular or special meeting of the Board. The Board may vote to
reappoint existing directors into any vacant position for the unexpired term of the position
provided that no director can serve on the Board more than 6 years without an active
vote of the members.

Article VI: Conflict of Interest

Section 1: Disclosure of Interests

Any officer or director who has a direct or indirect financial interest, or who is an officer,
director, or employee of an organization that has a financial interest in any contract,
transaction, or decision being considered by the Board of Directors, shall disclose the
nature of their interest to the Board. This disclosure shall be made in writing and shall be
placed in the minutes of the Board meeting.

Section 2: Recusal from Deliberation and Voting

An officer or director who has a conflict of interest shall recuse themselves from any
discussion, deliberation, and voting on the matter in which they have a conflict. They
shall not be present in the room during the discussion or vote on such matters, unless
specifically requested by the Board to provide information.

Section 3: Multiple Board Service

Officers and directors serving on the boards of other organizations shall disclose such
service to the ACPE Board of Directors. In situations where a potential conflict of interest
may arise due to simultaneous service on multiple boards, the officer or director shall
adhere to the disclosure and recusal requirements outlined in Sections 1 and 2 of this
Article. The ACPE Board of Directors shall review such disclosures and may take
appropriate action to mitigate any actual or perceived conflicts of interest.

Section 4: Annual Affirmation

All officers and directors shall annually sign a statement affirming that they have read
and understand the Association's conflict of interest policy and that they will comply with
its terms.



Article VII: Committees

Section 1: Structure

The committee structure of the Association shall consist of standing committees, special
task committees and annual committees. Standing and ad hoc task committees may be
established or discontinued by the Board of Directors. Committee membership shall be
by volunteer or by direct appointment by the President.

Section 2: Nominating Committee

The chairperson of the Nominating Committee shall be the Past-President. If the
Past-President position is vacant, the President shall appoint a chairperson from the
remaining directors. The Nominating Committee shall develop a set of nominations to fill
vacant positions and ascertain the interest and availability of each nominee in advance
of the Annual Conference. The Nominating Committee will submit its slate of nominees
to the Board for approval. Once approved, the Secretary shall make a ballot available to
each voting member of the Association. A space for write-in candidates must be clearly
shown on the ballot. The ballot shall close after 30 days and the results shared during
the annual business meeting.

Section 3: Awards and Scholarships Committee

The chairperson of the Awards and Scholarships Committee shall be appointed by the
President. The Awards and Scholarships Committee shall be responsible for soliciting
applications, reviewing, and recommending to the Board of Directors recipients of
scholarships and annual awards. Scholarships and awards, when made, shall be
presented at the spring conference.

Section 4: Executive and Audit Committee

The chairperson of the Executive and Audit Committee shall be the President. The
Executive and Audit Committee shall ensure compliance with financial reporting
requirements, approve, and periodically review the Association's annual budget, monitor
income and expenditures, and conduct financial audits, as directed by the Board. The
Executive and Audit Committee shall review annually the report of the Treasurer on the
financial affairs of the Association. The committee shall render a report to the Board of
Directors.

Section 5: Communication, Community & Affiliates Committee

The chairperson of the Communication, Community & Affiliates Committee shall be
appointed by the President. The Communication, Community, and Affiliates Committee
shall lead engagement efforts with the ACPE community, internal and external partners,
and affiliated organizations. The Committee shall be responsible for creating content
plans, methods, and calendars; maintaining appropriate access and permissions to
ACPE communication channels; and, drafting formal communications as needed for the
Board.



Article VIlI: Finances

Section 1: Member Dues

Annual dues shall be set by the Board of Directors in accordance with the Association's
financial needs. Dues may then be subsequently changed by a majority vote of the
Board of Directors and shall become effective at the beginning of the next membership
year. All active members must be notified of the intended increase no later than
November 30th, prior to the calendar year of the increase.

Section 2: Treasurer Duties and Responsibilities

The Treasurer shall provide oversight of the financial condition and affairs of the
Association. The Treasurer shall keep the Board informed of the financial condition and
of audit or financial review results. In conjunction with other officers, the Treasurer shall
ensure that appropriate financial reports, including an account of major transactions and
the financial condition of the Association, are made available to the Board on a timely
basis or as may be required by the Board. The Treasurer, upon authorization by the
President, shall be responsible for the payment of bills and encumbrances of the
Association. Encumbrances in excess of $5,000 shall be pre-approved by the Board of
Directors.

Section 3: Accounts

The assets of the Association shall be held in accounts designated as The Association
for Computer Professionals in Education. The location and nature of the accounts shall
be determined by the Board of Directors.

Section 4: Use of Funds

All revenue derived from dues, assessments, sponsorships, sale of publications, gifts,
grants or from other sources, shall be expended in accordance with Association
purposes in keeping within its budget or within the special terms of a grant or bequest.
No part of the income or assets of the Association shall insure to the private benefit of
any individual, member, or director. The Board and members of the Association may be
reimbursed for necessary expenses related to their duties.

Section 5: Restrictions on Use

No member or group of members shall commit the funds or other assets and resources
of the Association in any way except as stipulated in these by-laws.

Section 6: Fiscal Year
The fiscal year will be January 1 through December 31.



Article IX: Meetings and Business

Section 1: Meetings

The Board shall have the authority to set the time and place for meetings of the
Association. On the petition of one-third of the voting members, the Board must call a
meeting to be held within one month of the date of the petition.

Section 2: Annual Conference

There shall be at least one conference of the Association known as the Annual
Conference. Location of conferences and their frequency shall be at the discretion of the
Board.

Section 3: Notice of Meetings

Announcement of the time and place of any regular business meeting of the Association
shall be made as far ahead as possible, but no less than three weeks prior to the
meeting.

Section 4: Conduct of Meetings

In all cases to which they apply and do not conflict with the provisions of these by-laws,
Robert's Rules of Order shall govern the meetings of the Association.

Section 5: Quorum

At the annual business meeting, a quorum for transacting business shall consist of a
simple majority (more than 50%) of the voting members of the Association.

Section 6: Member Voting

Items of business requiring the vote of the voting members may be transacted by mail or
electronically when the Board considers such action desirable. It shall also be in order
for any voting member to introduce such items for discussion and consideration at the
next succeeding regular business meeting of the Association.

Section 7: Meeting Minutes
Minutes of each business meeting shall be maintained by the Secretary.

Article X: Amendments and Revisions

Section 1: Amendments

The Board of Directors may initiate amendments or changes to these by-laws by
formulating proposals for such and submitting them, with any arguments it chooses, to
the voting membership for a vote.



Section 2: By-laws Committee

The President may appoint a by-laws committee to consider and propose revisions to
these by-laws.

Section 3: Member-Driven Amendments

Twenty-five percent of the voting members of the Association may submit to the Board
proposed amendment(s) to these by-laws in writing and signed by the sponsors. The
Board shall then submit the proposed amendments with any arguments advanced by its
sponsors, and with the Board recommendation for or against the proposed changes to
the voting members of the Association for action. An amendment formulated in this
manner must be submitted to the Board at least 60 days prior to the date of the annual
business meeting.

Section 4: Voting

The Secretary shall send the proposed changes with explanations and arguments
(according to the provision of Sections 1, 2 and 3), a ballot and a request for a mail or
electronic vote to the voting members. Thirty days must elapse between the date on
which the proposal is made available to the voting members and the date on which the
vote is counted.

Section 5: Acceptance

An affirmative vote of at least two-thirds of the members voting shall be required for
acceptance of the amendments. The results of the vote shall be reported to the
membership and the by-laws shall be updated and made available on the Association’s
website.

Article Xl: Affiliations

Section 1: Affiliations

Affiliations with other organizations shall be at the discretion of the Board.

Article Xll: Dissolution

Section 1: Affairs of the Association

In the event the Association is dissolved, the Board of Directors shall remain in existence
for not more than six (6) months to terminate the affairs of the Association.

Section 2: Assets

After payment of all debts and obligations, the Board of Directors shall distribute any
remaining assets to a suitable non-profit organization at their discretion.
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